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Pabouas mnporpamma gucumiuinHbl  «UHdopmaThuka» s oOyyaromuxcs 1O
HampaBiaeHuto moarotoBku 44.03.05 Ilemarormueckoe oOpa3oBaHue (¢ ABYyMsl NPOPUIIMU
nonroroBku) ([Ipoduns: Marematnka u uWHPOpPMATHKA), COCTaBJIeHa HA OCHOBAaHUHU
@enepalibHOTO TOCYIApCTBEHHOTO 0O0pa30BaTEIbHOTO CTaHAApTa BBICHIETO OOpa30BaHUS —
OakamaBpuat 1o HampasieHuto moarotoBku 44.03.05 INemarormdyeckoe oOpa3oBaHue (C ABYMSI
npoUIIMU TOATOTOBKHM), YTBEP>KIACHHOIO MpHKa3oM MuHHCTEpCTBa OO0pa30BaHUS U HAyKU
Poccwuiickoit @eneparuu ot 22 depains 2018 r. Ne 125 (¢ usm. u gor.), [lopsiaka opranu3anuu u
OCYIIIECTBIICHUSI 00pa30BaTeNIbHOMN AESITEIbHOCTU M0 00pa30BaTEeIbHBIM MPOTPAMMAaM BBICIIETO
oOpa3oBaHusi — TmporpamMMamM OakalaBpuara, TMporpaMmaM CHEIUAINTeTa, MporpaMMam
MarucTpaTrypbl, YTBEP)KIECHHOrO0 MpHKa3oM MUHHUCTEpCTBA HAyKH M BBICIIETO0 OOpa30BaHUS
Poccwuiickoit @eneparuu ot 06 anpernst 2021 r. Ne 245 (¢ u3M. ¥ JI011.), B COOTBETCTBHH C YISOHBIM
1aHoM, yTBepkaeHHbIM YueHbIM coBeToM PI'BOY BO «/lonI'Y» mist Habopa 2025 rona.

PazpaboTunku:

JOLIEHT KadeApbl BBICHICH MaTeMaTHUKA W

METOJIMKH MPENo/IaBaHusl MaTeMaTHUKHU, KaH/I. TIe].

HayK, TOLICHT 10.B. A6pamenkoBa
CTapuIMii mpenojaBaTeNb Kadeapsl BbICIIEH

MaTeMaTUKd W  METOJUKH  TIPETOJIaBaHMs

MaTeMaTUKU B.J. Xazan

PaGouas mporpamma omoOpeHa Ha 3acefaHuu KadeApbl BBICHICH MaTeMaTHKH M METOJIUKU
MperoJaBaHusl MATEMATHKH
[Iporokoin ot 10.04.2025 . Ne 9

3aBenyromuii kadeapoit E.N. Ckada
COI''TACOBAHO:

JlexaH ¢akynbpTeTa MaTeMaTUKH U

MH(OPMALIMOHHBIX TEXHOJIOTUI N. A. Mouceenko
16.04.2025 r.

Y4eOHo-MeTonuYeCKass KOMUCCHS (aKyIbTeTa MAaTEMAaTUKHA U WH(GOPMAITMOHHBIX TEXHOJIOTHUH.
[TpoTokom ot 16.04.2025 1. Ne 3.
[Ipencenarens JI. 1. CensixoBa

PykoBoauTens  OCHOBHOW  00Opa3oBaTesIbHON
MIPOrpaMMBbl, I-p NeA. HayK, Npod. E.N. Cxaga
16.04.2025 .
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1. MECTO JUCLIUIIIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOTPAMMBI

1.1. TpebGoBaHus K npenBapuUTENIbHON MOArOTOBKE O0yYaOUINXCs, IPEALIECTBYIONINE
U COITYTCTBYIOILIUE IUCHUIUIMHBI, HA KOTOPBIX OCHOBBIBAETCS M3YUCHHUE JAHHOM:

0a30Basi MOATOTOBKA MO MHPOPMATUKE B 00bEME MPOTrPaMMBbl CPEAHEHN IIKOJbI.

1.2. JlucuuruiuHbl, KypcoBble paOOThl M MPAKTUKH, Ui KOTOPHIX OCBOCHHE JAHHOMN
JUCHUTUTMHBI HE00XO0AUMO KaK MPeIIIeCTBYOIIEE:

Hudposoe monenmupoBanue, Texnonoruun mudposoro obyudenus, UKT B oOydeHun
maremaTnke u uHpopmaruke, Kypcosas pabora 1, Kypcosas pabora 2, KypcoBas pabora 3,
KypcoBass pabGorta 4, YueOHas mnpakTuka: O3HAKOMHUTEJIbHas MpakTuka, [IpousBojacTBeHHas
NOpaKkTUKa: TMeAaroruueckas npaktuka 1; IIpoW3BOACTBEHHAss NpPAKTUKA: IEAaroruyecKast
MpaKkTUKa 2.

2. OIMMCAHUE JUCHUITJIMHBI

2.1.  OOmas xapakTepucTUKa

HaumenoBanue nokazarens 3HavYeHHE MOoKa3aTess
HazBanue oO0pa3oBaTebHOM MPOTPAMMBI 44.03.05 Ilemarornueckoe oopazoBaHue (C
(nanee — OII) JIBYMS IPOQHIISIMU TIOATOTOBKH )

(ITpodunb: Marematuka u Mubopmarnka)
udp 1 Ha3BaHUE B COOTBETCTBUU C b1.b.M2.3  HNudopmaTuka
y4eOHBIM TUIAHOM
Yacte 00pa3oBaTeIIbHOM MPOTpaMMBbl bazoBas yactp
KommyHukaTuBHO-1IM(POBOI MOTYITH
KonuuecTBO 3a4eTHBIX €IUHULL / BCETO YacOB 3/108

B cnyuae mpenbsBaeHHS OT OO0ydYaroIIerocss WJIM €ro poAUTeNs (3aKOHHOTO
IIpEJICTaBUTEINSA) 3asiBJICHUS Ha OOydeHHE MO aJalTHUPOBAHHOM 00pa30BaTENbHOW IpOorpamme
BBICIIETO 00pa3oBaHUs, MOJKPEIIEHHOTO 3aKIIOYEHHEM IICHXO0JI0r0-MeIUKO-TeAarornueckon
komuccuu (IIMIIK) nnu Meauko-conmanbHoi sxcneptussl (MCO) ¢ pekoOMEeHJausIMU CO3/1aHus
WHAUBUAYAIbHON mporpammbl peabunutanuu u adbwnurtanuu (UITPA), nannas pabouas
nporpaMMa MOXeT OBITh aJalTHPOBaHA C YYETOM HHIUBUAYAIBHBIX OCOOCHHOCTEW 30POBBS
oOyuarorerocs.

2.2. Pacnpeznenenue yacoB 1o popmam u nepuoaaM o0ydeHus

OO0111€€ KOJINYECTBO YaCOB

o

o & CaMoCTOSI-

®opMma g 3 .
S JeKIu- | Jabopa- | MpakTU- | TEIbHOMN dopma
o0yueHHs 2 2 BCETO
5 OHHBIX | TOPHBIX | YeCKHX | paboThI + KOHTPOJIS
KOHTPOJITh
Ounas 1 1 34 17 - 57 108 3a4eT

3. LEJU JUCIATUIMHBI

dopMupoBaHre y oOyJaronuxcs 6a30BbIX 3HAHUN B 00J1acTU MH(POPMATUKH, YMEHHUN U
HABBIKOB pa0OThl ¢ MH(POPMAIMOHHBIMA U KOMMYHHUKAIIMOHHBIMH TEXHOJOTHUSMHU, O(PUCHBIMU
mporpaMMaMu, a TaK)Ke Pa3BUTHE HABBIKOB MX HCIIOIB30BaHMS B Oyayield mpoQecCHOHAIbHON
JIeATETbHOCTH.
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4. KOMHIETEHINHN OBYYAIOIMEI'OCS, ®OPMHPYEMBIE B PE3YJIbTATE
OCBOEHMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEI, X MH/IMKATOPBI
N ITNTAHUPYEMBIE PE3VIJIbTATBI ObYUYEHUW A

KomnereHuun WHaukaTopsl PesynbraTel 00y4yeHus
OIIK-9 Coocoben OIIK-9.1 Ilonumaer | OIIK-9.1.1 3Haer MeTOABI peEIICHHUS 3a]a4y
IIOHUMATh MPUHIUIBI pabOTHl | MpodhecCHOHATbHON JIeSTEIIbHOCTH c
MIPUHLIMIIBI pa0OThl | COBPEMEHHBIX HCIIOJIb30BAHUEM UHGOPMaIIMOHHBIX u
COBPEMEHHBIX MH()OPMAIIMOHHBIX U | KOMMYHHKAITMOHHBIX TEXHOJIOTHIH;
nHpopMannoHHbIX | KoMMyHUKanuoHHBIX | OI1K-9.1.2  VYMmeer  BwIOMpaTh  cpeacTBa

TEXHOJIOTUU U
HUCIOJIL30BATh UX
JUISL pEUIEHU 3aa4

TEXHOJIOTUU U
HCMOJIb3YET UX JJIsSt
pelIeHus 3a1a4

MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI B COOTBETCTBUM C TPEOOBAHUSIMHU K
YCIOBHUSM HMX I[PUMEHEHUS [pU PELICHUU

npodecCuoHaIbHON | Mpo(decCHOHATBHON | TPo(eCcCHOHATbHO OPUEHTUPOBAHHBIX M HAYYHO-
JEATEIbHOCTH JIEATEIIbHOCTH HCCIIEIOBATENILCKHUX 3a/aY,
OIIK-9.1.3 Binaneer npakTU4eCKUMHU HaBbIKAMU
B obJractu HCIIOJIb30BaHMS OCHOBHBIX
MH(OPMALMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIA.
OIIK-9.2 OIIK-9.2.1 3Haer Ha3HAauYeHHE U BO3MOXKHOCTH
[Mpumensier 3HaHUS | OPUCHBIX TIPHUKJIATHBIX MIPOrPaMMHBIX
B o0JracTu MIPOJYKTOB;
MHPOPMATHKH, OIIK-9.2.2 Ymeer nonb30BaThes CTAaHIAPTHBIMU
HH(POPMaIMOHHO- 0(HUCHBIMU ITPOTrPaMMaMHu;
koMMyHHKamoHHbIX | OITK-9.2.3 YmMmetb KCII0Ib30BaTh B
TEXHOJIOTHH MpH NpopeCCUOHAIBPHOW  JICATEILHOCTH  CETEBbIC

pelieHnu 3a1a4
npodeccnoHanbHOM
NEeSATeTbHOCTH

CpeJICcTBa MorcKka U oOMeHa nHpopMaIuei;
OIIK-9.2.4 Bnaneer HaBbIKaMH pPabOTBI C
COBPEMEHHBIMH KOMIIBIOTEPHBIMU 51
MH(OPMALIMOHHBIMU TEXHOJIOTUSIMH;

OIIK-9.2.5 Bnanmers HaBbIKaMH paboOTHl B
MOMCKOBBIX cucTeMax cetu MHTepHer.

S. I[TPOT'PAMMA JJUCLATTJIMHBI

HazBauue teMbl

KpaTkoe conepxanue TeMbl (BOIPOCH! TEMBI)

Tema 1. Beegenne B

UHPOPMATHUKY.

1.1. Ilpeamer u 3agaun undopmaruku. Kpatkas uctopus
uHpopmatuku. Madopmatuzanus oduiecTsa.
WNnpopmaruzanus odpazoBaHusl.

1.2. Tlonarue undopmaruu. Buasl u cBoiicTBa MHGOpMaIUH.
1.3. O6mas xapakTeprCcTHKa MPOIIECCOB U CIIOCO0BI cOopa,
nepeaayu, 00paboTKM U XpaHEeHUs] HH(OpMaIH.

Tema 2. OcHOBBI 00pabOTKH
TEKCTOBOM HH(pOpMAIIHH.

2.1.

Crtpykrypa
JokyMeHTaMu. OCHOBHBIE JIEMEHTHI IOKyMEHTA.

2.2. OCHOBHBIE TIPUEMBI PEAAKTHPOBAHUS TOKYMEHTA.

2.3. dopMaTHpOBaHKE TOKYMEHTA.

2.4 CtuneBoe GpopmaTtupoBaHue O0IBIIUX TEKCTOB. Co3/1aHue
U peaKTUPOBAHUE CTUIICH.

2.5. Hcrionb30BaHUE CCHIJIOK, CHOCOK M aBTOOTJIABIICHHSL.
[TpoBepka mpaBonrcaHusl.

2.6. Pabota ¢ Tabnumamu

2.7. PaboTa ¢ rpapuueckuMu 0ObEKTaMH.

unteppeiica MS Word. Pabora ¢
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2.8. Vcnonb3oBanue penaktopa Gopmy.

Tema 3. OcHOBBI 00pabOTKH
YHCIIOBOW HH(OPMAIINH.

3.1 Tuner manubix B MS Excel. BBon, pemaktupoBanue u
dbopMaTupoBaHue TaHHBIX.

3.2. Boruncnenus B Tabnmunax. Onepamun. CraHgapTHBIC
GyHKIHH.

3.3. TlonaTtne OTHOCHUTENBHOW W aOCONIOTHOW ajpecaluu.
Hcnonp30BaHne OTHOCUTENbHON M aOCONIIOTHOHN aapecanuu
[P KOMTUPOBAHUU U TIEpEeMEIICHUH (HOpMYIT

3.4. I'paduueckue Bo3moxkHocth MS Excel. Jlmarpammsi.
Buner muarpamm. IloctpoeHuwe muarpamMm u rpadukoB c
MOMOIUIBIO MacTepa AuarpaMm.

3.5. Pabora co criuckamu (COPTUPOBKA, (DUIBTpALHs).

3.6. IIpoMeXyTOYHBIC UTOTH, CBOJIHBIE TAOJIHUIIBI.

3.7. CriocoObI co3aanust MakpocoB. PenaktupoBanue u
OTJIaJIKa MaKpOCOB.

Tema 4. OCHOBEI CO30aHUS
Mpe3eHTalui

4.1. Ilonarue mynpTuMeana. MyabTUMEUIHBIE TEXHOJIOTUU.
4.2. TeXHOJIOTHH CO3/1aHUSI MYJIbTUMEIUHHBIX PECYPCOB.

4.3. O0mIme cBeIeHUs O IPE3CHTAIMSX, CXeMa padOTHI,
CO3J1aHH€ U PeJaKTUPOBAHUE Mpe3eHTalui, 00LIHe onepanun
CO ClaiaMu.

4.4. Hactolika aHuManuy ciIaiioB, AEMOHCTpaLUs CIIaiI0B.

Tema 5. OcHOBBI pabOTHI €
Oazamu maHHbIx MS Access.

5.1. 3HakoMcTBO ¢ UHTEP(HENHCOM U OCHOBHBIMU
BO3MOYKHOCTSIMH 0a3 1aHHBIX.

5.2. PenaktupoBanue nnpopmanuu B 6aze gaHHbIx. [lorck
nH(popmanuu B 6aze TaHHBIX.

5.3. Co3nanue MHOTOTaOIMYHON 0a3bl TaHHBIX
npo¢ecCHOHATILHON HANIPABJIECHHOCTH.

Tewma 6. [Touck nadopmanuu
B cetu MIHTEpHET.

6.1. PaGora B cetu MHTEepHET, OCHOBHBIC TOHATHS, IOHCK
uHpOpMaLKH, BOIPOCH 0€30IaCHOCTH.

6.2. Ilouck unpopmanuu B MHTEpHET.

6.3. O6naunsie Texnonoruu Aunekc./[uck, O6mako Mail.Ru,
Dropbox u zip.: BO3MOXHOCTH, IPUMEHEHHE B
pohecCuoHaANBbHON NeSTENbHOCTH.

6.4. lnTepHeT-cepBUCH B TPO(ECCHOHATBHON NI TETLHOCTH.

6. CTPYKTVYPA U COAEPXXAHUE JUCIHUITIJIMHBI

6.1. ®dopma oOyueHus — ouHas, Kypc — 1, cemectp — 1

HaumeHoBaHus pa3zienoB 1 TeM KonngectBo yacoB

Jlexu. | JIa6op. | IIpakt. | CPC+K | Bcero
Tema 1. BBenenue B MHQOpMaTHKY. 4 2 6 12
Tema 2. OcHOBBI 00pabOTKHM TEKCTOBOM 4 4 10 18
nH(}OpMaILINH.
Tema 3. OcHoBbl 00paboTku uucinoBoi | 10 4 13 27
nH(pOpMaLINH.
Tema 4. OcHOBBI cO3JaHMsI IPE3EHTALUI 4 2 12 18
Tewma 5. OcHOBBI paboTHI ¢ 6a3aMu JaHHBIX MS 6 2 10 18
Access.
Tema 6. [Touck nadopmarum B cetr UHTEpHET. 6 3 6 15
NTOI'O 3A CEMECTP 34 17 0 57 108




7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) IJIS1 TEKYIIEI'O KOHTPOJIAA
YCIIEBAEMOCTH, IIPOMEXYTOYHOU ATTECTALINN

7.1.  KoHTpoibHBIE BOPOCHI

1. Tlousrtue unpopmaruxu u nHGopmaruu. CBoiicTBa HHPOPMALIUH.

2. Drampl pa3BUTHs BRIUKCIUTENbHON TexHukH. Kitaccudukanus u mokonenus [IEOM.

3. TIlporpammuoe ob6ecneyenne [IK: wazHauenws, oOmue moHATHI. CTpyKTypa
POrPaMMHOT0 OOeCTeueHusl.

4. BosmoxkHocTH TekcToBOro peaaktopa MS Word.,

5. MS Word. UnTepdetic mporpaMMbl U peXUMbI 0TOOpaxeHus: 1okymeHTa. Cucrema
koMaH. Hactpolika nanenei HHCTpymMeHTOB. [losydenue cripaBku.

6. MS Word. PenaktupoBanue TeKkcTa: BbIIEICHNUE, KOIIMPOBAHUE, BEIPE3aHKE, BCTABKA
TEKCTa ¢ IOMOIIbI0 Oydepa oOMeHa. PacctaHOBKa EpeHOCOB U POBEPKA MPABOIHCAHUSI.

7. MS Word. ®opmarupoBanue Tekcta. DopMaTupoBaHHE CHUMBOJIOB M a03alieB.
HymepoBanHbie 1 MapKHpoOBaHHbIE CIIUCKH. [[pruMeHeHne 1 co31anue CTUIIEH.

8. MS Word. Jlo6aBnenue BepXHUX U HUKHUX KOJIOHTUTYIIOB K TOKyMEHTY. VI3MeHeHue
napaMeTpPOB CTPAHUIIBI.

9. MS Word. BeraBka Ta0nuiisi B 1okymeHT. [lepemenienue mo Tabiauiie 1 BEIOOP KIETOK
tabmuipl. PopmarupoBanue TabmuIpl. BeraBka u yganenue cTpok, ctoibunoB. O0bequHEHNE U
pa30MBKa KJIETOK. 3alIuBKa TaOIHIIbI [[BETOM, O(OPMIICHHUE TPAHUII.

10. MS Word. Ucnons3oBanue penakropa popmyn Microsoft Equation. Coznanue duryp.
Hcnons3oBanue 118eToB U 3¢ (hekToB B urypax. Pabora ¢ n3o0pakeHusIMU.

11. MS Word. BcraBka pucynkoB u3 (aiina. JlobaBieHne pucyHka u3 KojuleKuuu MS
Clip Gallery. 3menenue pa3mepa pucyHka. Pasmenienne u300pakeHus Ha CTpaHUIIE.

12. MS Word. ®opmer. Co3nanue popm. JlobaBiieHne crmcka ¢ HaOOpOM BO3MOMXKHBIX
OTBETOB, KOTOPBIM pacKpbIBaeTCs. YAaJeHHEe M H3MEHEHHE IMOps/iKa SJEMEHTOB CITUCKA.
OTtoOpakeHue WK yajieHue TeHu. 3aura Gopm.

13. MS Word. IIpocmoTp u mnewaranue AokyMmMeHTa. lIpenBapuTenbHBIM TPOCMOTP
JOKYMEHTa. Y CTAaHOBKA MapaMeTpoB CTpaHUIbl. [ledats JoKymMeHTa.

14. MS Word. Ilouck noxymeHToB. IIOMCK OmIpeneneHHOro TeKcTa IO Pa3HbIM
NPU3HAKAM.

15. MS Word. Co3nanue u npuMeHeHHe IabioHa JokyMeHTa. dopmar coxpaHeHHs
mabnona. Mcnonb3oBanue madaoHa B y4eOHOM MpOIIEcCe.

16. Haznauenme Tabmmunoro mporeccopa MS Excel. Hactpoiika nmanenm WHCTPYMEHTOB
u MmeHwo. Mutepdeiic. OTHOcHUTENbHBIE U a0CONIOTHBIE ajjpeca KiIeTOK TaOnuibl. Beiaenenue
Jriara3oHa KIIETOK.

17. MS Excel. Pabota ¢ Tekctrom. BBon TekcTa W UYWCIOBBIX JAHHBIX B TaOJHILY.
®opmatupoBanue Tekcra. @opmaTupoBaHue padouero yincra. Vi3MeHeHrne UpUHBI CTOJIOOB U
BBICOTHI cTpOK. Co31aHNe paMOK ISl KJIETOK. 3aJIMBKA KJIETOK I[BETOM.

18. MS Excel. BwipaBHuBanue. J[loOaBneHue W yHoajieHWE CTPOK WJIH CTOJOIIOB.
KonupoBanue u BCTaBKa COJEPKMMOTO KJIeTOK. BpiOop mnapameTrpoB ¢opmara JaHHBIX.
Bxirouenne pexXMMOB TIEpeHOca IO  CJIOBaM WM OOBEIUHEHHS KJIeTOK. DyHKIus
ABTO3aroNIHEHHS.

19. MS Excel. [1apametpsr cTpanumsl. [IpeaBapuTensHbIid MPOCMOTp JUCTOB KHUTH MS
Excel. [leyats pabouero iucra, BCEro 10KyMeHTa.

20. MS Excel. Pabora ¢ m3o0paxkenusmu. BcraBka pucyHKOB. MI3MEHEHHE pa3MepoB
u3zo0paxkenus. [lepemenienue pucynka. Y TauBanue JuHUM ceTku. Vcronap3oBanue aBTopuUryp.

21. MS Excel. BrimonHeHne npOCTHIX BBIUUCIEHHHA. VICMONbp30BaHWE BCTPOCHHBIX
¢bynkuuit. Berarcnenue cymMMmel, cpegHero 3HaueHus. Jlornueckue ¢pynkunn ECJIN, CHETECIIN.

22. MS Excel. Hcnonp3oBanue TabIMIHOTO TpOIIeccopa I CO3IaHUS KOMIIBIOTEPHBIX
TecTOBBIX 3a1ad. Co3JaHue CIHCKa, KOTOPBIH packpbiBaercs. IIpoBepka BBOJUMBIX 3HAUEHU.
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Konupoanue cnucka B ipyrue kiaeTku. [lpoBepka npaBuibHOCTH OTBETOB.

23. MS Excel. CkppITbie cTONOLBI. YCTaHOBKA U CHATUE 3AIUTHI JIUCTA. YTIOPSIOUCHHE
JaHHbIX 10 andaBuTy. CrocoObl (GUIbTPALUU JaHHBIX.

24. MS Excel. Co3zganue amarpammbl. BpiOop Tuma amarpamMmbl JUIsl TIOCTPOCHHUSI.
N3menenue cBoiicTB auarpammbl. BetaBka Texcta. dopmaTupoBaHHE TEKCTa Ha JAMarpamme.
N3menenue mkainsl ocel. [levats nuarpamm.

25. Ilonatue o Makpocax, HX BO3MOXHOCTH JUIi aBTOMATU3alMM  pEIICHUs
npodeccHOHAIBHBIX 3aj1a4.

26. XapakTepHUCTHKa CPE/ICTB U TEXHOJIOTUs co3/laHusl Makpocos B Excel.

27. MS Power Point. Otnanka maneneir MHCTPYMEHTOB M MeHI0. IHTepdeiic u pexxuMsl
nporpammbl. CTpykTypa u Cnaiinbl. OOBIYHBIN pekuM. PexxuM copTUpoOBIIMKa caaiioB. Pexum
II0Ka3a CJIalJI0B.

28. MS Power Point. CriocoOs1 co3ganus npezenranun. Co3ganne HOBOW MPE3CHTAIIHH.
Coxpanenue mnpeszeHtanuu. Co3gaHue OCHOBHOH CTPYKTyphl mpe3eHTauuu. JloOaBieHue u
yaajieHue ciaaioB. PazHeie Tunbl cnaiio. Mcnons3oBaHue 1mada0HOB 0(hOPMIICHHE CIIalI0B.

29. MS Power Point. Pabora ¢ Tekcrom. BBenenue tekcra k cnaiiay. @opmarupoBaHue
tekcta. Co3ganue crnuckoB. PopMaTupoBaHHE MapKUPOBAHHOIO CIMCKa oOpasua. M3meHeHue
dbopmaTa MapkepoB oOpasia.

30. MS Power Point. Jlo6aBienne KoJOHTUTYJ0B. PaboTa ¢ 3aMeTkamMu JOKJIaA4UKA.
Pabora B pexxume. Crpanunsl 3ameTok. IIpoBepka mpaBOmUCaHHsS W CTWICH INPE3CHTAIUH.
Bkirouenue nposepku ctuiist. [IpocMoTp co31aHHBIX CIai10B.

31. MS Power Point. Pabora ¢ tekcroBeiMu pamkamu. Co3laHHE TEKCTOBOW pPaMKH.
W3meHenue pasmepoB M mnepemeuieHus pamku. [lepemernenue pamok. Co3paHue TpaHULl U
3aJIMBaHMS PAMOK.

32. MS Power Point. Pabora ¢ tabaunamu. Co3manue tabaui. M3meHeHHe pa3MepoB
TaOJUIIBI, BBICOTHI CTPOK M HIMPHHBI CTOJOLOB. ['paHuiel Tabmuiel. 3anuBaHUe TaOIHIIBL.
OO0beauHenue u pa3OuBKa KieToueK. BrlpaBHMBaHNE 3HAUE€HUM B TaOIHILIBL.

33. MS Power Point. Pabora ¢ pucynkamu. BcraBka pucynka c ¢aiina. M3menenue
pa3smepoB pucyHka. [lepemenienne pucyHka Ha ciaiije. Co3gaHue 3epKajbHOTO OTOOPaKEHHS
pucynka. Pamku u Tens. Jlo6aBnenue Tenu. Odpe3aHue pucyHka.

34. MS Power Point. /lo6aBnenue aBTodurypsl. i3mMeHeHne pazMepoB U nepeMeneHus
aBToQuryp. 3anuBaHue aBTO(GUIyphl LBETOM M cO3JaHUE KOHTypa. l3MeHenue mnopsaka
pacIoyio’KeHHe ClaifIoB B MPE3eHTALINH.

35. MS Power Point. AHuMamms TekcTa. YaleHWe aHWMAIMOHHOTO J¢dekra.
Cunxponunzanus anumaruu. OTiajika aHMMalUK. Y CTaHOBKA MOPSA/IKA MOSBIEHUS 00bEKTOB Ha
sKpaHe. Y cTaHOBKa d(pPeKTa U3MEHEHUs CIaiI0B.

36. MS Power Point. TToka3 cnaiinos. [lepexoa Mexay crnaiiiaMi B peXUME IOKa3a.
Ileyatanne npesentanuu. IIpenmecTByronmii npocMoTp mpe3eHTanuu. Ilewatanme wyactu
IPEe3eHTAIHH.

37. O6mme noustus o 6azax ganabiX (B/1), pasnoBuaHocTH BJI, 31eMeHTHI U CTPYKTYypa
npocrou bJI, ee mpoekTupoBaHus.

38. OOmas xapakTepucTHKa, KiIaccu(uKamus 1 QyHKIUH CHCTEM YIpaBieHUs 0azaMu
nauHbIx (CYBJ).

39. Haznauenwme, oOmias xapakrepuctuka u 00bekThl CYBJ] Access.

Pasnen 2

40. OOmue TOHATHS O HAa3HAYCHWW, TUTMAX W TOMNOJOTHH KOMITBIOTEPHBIX CETEH.
[TpeanocsuIku co3jaHus KOMITbIOTEPHBIX CETEH.

41. OcHOBHBIEC TOHSTHS KOMIBIOTEPHBIX CETEH: cepBep, pabodasi CTaHIUS, MPOTOKOJ
oOMeHa JaHHBIMU. XapaKTepUCTHKA CETEBBIX YCTPONUCTB U CPEACTB KOMMYHUKAIUH.

42. O0630p TI00aTBHBIX KOMITBIOTEPHBIX ceTedl. OOmas xapakrepucTrka Internet kxax
r7100abHOM KOMITBIOTEPHOU CeTH.

43. OO6mue noHsATHS 00 HHPOPMAILIMOHHBIX pecypcax Internet u ux Ha3HauCHHE.
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44, Bcemupnas maytuHa World Wide Web (WWW) kak BaXHBIH KOMIIOHEHT
nH(OPMAIIMOHHBIX PECYPCOB, UX Ha3HAUCHUS U BO3MOXKHOCTHU. [loHsATHE Opay3epa.

45. XapakTepuCTHKa MPOTrpaMM JJIEKTPOHHOW MOYTHI M CIyXObl HOBocTel Internet,
(GYHKIINH, TEXHOJIOTHUS UX MPHIIOKEHUS.

46. XapakTepucTHKa CPEJICTB U TEXHOJIOTHI nmorcka nHpopmarua B WWW.,

47. Texuonorus co3nanus Web-cTpanuil.

48. XapaKTepuCTHKa U BOZMOXHOCTH CHEIMAIbHBIX POTPAMMHBIX CPEICTB JIJISl pEeIlICHUs
3a/1a4 Hay4HbIX UCCIIEIOBaHUI.

7.2.  Tembl NUCHMEHHBIX PAOOT (THITBI 33/1a4)

JlabopaTopHbIie paboThI

Jlaboparopuas pabora 1. PaGora co cranmaptHeiMu mpuioxenusmu OC Windows
(kampKyisiTOp, Paint)

JlaboparopHas pabota 2. TexHosoruu 00paboTKH TeKCcTOBOM nHpopmaru B MS Word.

JIaboparopHas padora 3. CrnusiHEE TOKYMEHTOB IIPH pa3padOTKe yUeOHBIX MaTepUAIIOB B
MS Word. Coznanne aBTOMaTHYECKOTO COCPIKAHUS.

JIaGoparopHas padota 4. TexHoorus: pabOThI C AIEKTPOHHBIMU TAOJIUIIAMH.

Jlaboparopnas pabota 5. [Toctpoenue quarpamm B MS Excel.

JIaboparopHas pabora 6. TexXHOJIOrMM CO3JaHUS U HUCIOJIB30BAHUS MYJIbTHMEIUIHHBIX
npeseHTauui. Coznanue yueOHbIX HHTEPAKTUBHBIX UTD.

Jlaboparopuas pabora 7. Co3manue 0a3bl nanHbix B MS Access mpodeccnonanbHoi
HaIpaBJICHHOCTH.

JIaboparopHas pabora 8. Mcmonb3oBanue cetu MHTEpHET a1 paboOThl ¢ HHPOpManuei
y4eOHOTr0 Ha3HAYCHUSI.

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUHAIOT ObYHAIOIIUECA

OOmiast olleHKa 3HaHUH O00ydYaAIOMIMXCS MO MUCHUIUTMHE mpoBoauTcs mo 100-0ammsHON
K€ UCXO/S U3 MaKCUMyMa, IPUBEACHHOTO B TaOIHIIE HIDKE.

OpranuzaniioHHO-y4eOHast paboTa B ayauTOpPUM OIICHUBAETCS HA OCHOBE TaKUX
KPUTEPHEB KaK IIOCEIIaeMOCTh 3aHSATHH, CBOEBPEMEHHOE M KAaueCTBEHHOE BBINOJHEHHE
JIOMAITHUX 33J]aHUi, aKTHBHOCTH BO BPEMSsI IPOBEICHUS JICKIIMOHHBIX U MPAKTUYCCKUX 3aHATUN
(ydactue B 0OCYKJIE€HUH TEKYIIETo U MPOWIEHHOT0 MaTepuana, peleHnue 3aaad u T.11.).

CamocrosTenbHas pabdoTa OICHMBAETCS Ha OCHOBE MPEJOCTABICHHBIX Ha MPOBEPKY
BBITIOJTHEHHBIX ~JOMAITHUX, WHIUBUAYATbHBIX 3aJaHUN C Y4YeTOM CBOEBPEMEHHOCTH HX
NPEOCTABICHHUS U COOTBETCTBUS TPEOOBAHHUSM K UX BBIITOJIHEHHIO.

KonnyecTtBo 6aymioB 3a KOHTPOJbHYIO pabOTy BBIYMCISETCA Kak cymMMa 0ajloB 3a Bce
BXOJsImue B e€ cocrtaB 3amaHus. Kaxmoe 3amaHue OICHWBACTCS HMCXOJS W3 MaKCHMAaJIbHO
BO3MOXXHOTO KOJHYECTBa OallJIOB C YYETOM MPABHJIBHOCTH BBIIIOJHEHUS 3a/IaHUs], TOJHOTHI
PUBOJUMBIX OOOCHOBaHUH.

ITo pe3ynbTaTam paboTHl B ceMecTpe oOyuaromuiicsi, HabpaBuii He MeHee 60 OaioB,
UMEeT MpaBO MOJYYHTH OIEHKY. Te, KTO TIpeTeHayeT Ha Oosiee BBICOKHN 0aul, MPOXOMIST
IPOMEXYTOUHYIO aTTecTaluio. MakcUMaiabHOE KOJUYECTBO OallIoB HAa MPOMEXKYTOUHOU
arrectanuu — 100. O0mee komuvecTBO OATOB 3a CEMECTpP BBIYHCISACTCS KaK MaKCUMaJIbHAS U3
MOJTYYEHHBIX 32 CEMECTpP U Ha TPOMEKYTOUHOM aTTECTAI[MHU U BHICTABISIETCS COTTIACHO MPUHSATOMY
MOPSIZIKY.



8.1. Cemectp 1

Howmepa pazznenos Bunsr pabot MaxcimaisHoe
KOJINYECTBO OAJIIOB
OpraHu3annoHHO-yueOHas paboTa B ayIUTOPHH 10
JlaGopaTopHbIie pabOThI 40
1 KoHTtposibHBIE pabOTHI 1O TPAKTHUKE 25

KonTtponbHast pabota 0 TEOPETHIECKOMY o5
MaTepuany

NTOI'O 100

3auer

OO0muit UTOT 32 CEMeCTp 100

CooTBeTcTBYE 0AJLIOB OLIEHKE

KOM9ecTEO BALIOR OrneHka 10 nATHOAJUILHON IIKaJe
s 100 ECTS | Dksamen, nuddepeHIpoBaHHBIN 3auer
3a4er
90-100 A OTJINYHO 3a4TEHO
80-89 B XOpOIIO 3a4TEHO
75-79 C 3a4TEHO
70-

0-74 D YIIOBJICTBOPUTEIILHO 3aTCHO
60-69 E 3a4TEHO
35-59 FX HEYIOBJICTBOPUTEIHHO HE 3a9TCHO

0-34 F HE 3aYTEHO

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHME YUEBHOI'O ITPOLIECCA

VYuebnsie 3ansaTus npoBoasaTcs B ['maBuom kopmyce ol (r. Honenk, np. ['yposa, 6).
Jnis mpoBeneHUs 3aHATHH TpeOyeTcst ayauTopus, 00OpYyAOBaHHAs MEJIOBOW WM MapKepHOU
JIOCKOW, MYJIbTUMEIUUHBIN MPOEKTOpP M HKpaH, HOYTOYK, KOMIUIEKT ydeOHOW Mmebenu ams
CTYAEHTOB, pabodyee MECTO IMpenojaaBarelsis, BbIXOJ B VIHTEpHET — MpPOBOJHOW MK C
ucnons3oBanuem Wi-Fi.

Jlisi caMOCTOSITEIbHOM pabOThl MCIONB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPChI
HayuHoii OMOnMOTEKM YHUBEpPCUTETa M JAPYTUX AJIEKTPOHHBIX OMONIMOTEYHBIX 0a3 JaHHBIX,
y4eOHO-MeTOIMUecKoe oOecreyeHne, NpeACTaBICHHOE B Yy4eOHO-METOIUYECKOM KaOuHeTe
['maBHoro Kopmyca (ayna.705).

OOyuaronyecss HUMEIOT BO3MOXHOCTb  HCIIONB30BaTh Y4eOHBbIE MaTepHajbl IO
JTUCLUILIMHE, pa3MelieHHble Ha tiatdopme Moodle IlenTpa aucTaHIMOHHOTO OOpa3oBaHUs
OI'BOY BO «/loHI'Y». IIpyn n3ydeHnn JUCUUIUIMHBI MOTYT IPUMEHSATHCS JJIEKTPOHHOE 00yueHHe
U TMUCTaHIIMOHHbIE 00pa30BaTEIbHbIE TEXHOJIOTHUH.

C  ucmonp30BaHMEM  pecypcoB  IUIAT(GOPMBI  JUCTAHLMOHHOTO  OOpa3oBaHMS
OCYIIECTBIISIETCS TEKYIIMH KOHTPOJb 3HAHUN OOy4aroUmIMXxcsd Ha OCHOBE TECTUPOBAaHUSA U
MPOBEPKU PE3YIbTATOB CAMOCTOSATEIBHOM PabOoTHI.
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10. PEKOMEHAYEMAA JINTEPATYPA

10.1. OcHoBHas quTEpaTypa

1. Vndopmatuka 11l TyMaHUTapHeB: YYeOHUK M MPAKTUKYM JUIS BY30B, OOYUYAIOIIMXCS T10
TYMaHUTApHBIM HampaBleHUAM M crenuaibHocTsM / M. B. BonkoBa u ap.; mox pepakuueit
I'. E. KenpoBoii. - 2-e uzganue. — Mocksa : FOpaiir, 2022. — 653 c.

2. 3opuna E. M. EI'D 2012. Mudopmaruka : coopauk 3amanuii / E.M. 3opuna, M.B. 3opus.
— Mocksa : Dkcmo, 2011. — 208 c.

3. MaptbiHenko A.M. Undopmaruka 1 mHGOPMAIIMOHHO-KOMMYHUKATUBHBIE TEXHOJIOTHH :
yuebHoe mocooue / A.M. Mapremenko. — Jlonenk : TOY BIIO «/loruHY», 2020. — 162 ¢

4. MaptbeiHeHko, A.-A. M. Meroanueckue yKa3zaHHsl K BBIITOJIHEHHIO JJaOOpaTOPHBIX padoT
no kypcy «uadopmarnka u MHPOPMAITMOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHINY [ DJIEKTPOHHBIMA
pecype]. U. 1 / A.-A. M. Mapremenko, 0. C. Mupromenko ; ®I'BOY BO «Jlonenkuit
TOCYIapCTBEHHBI yHHBEpCUTET», DPHU3MKO-TeXHUUeCKuil (akynbrer, Kadeapa KOMITBIOTEpHBIX
texHojoruit. — Jlonenx : JJonl'VY, 2023. — DnexTpoHHbIe TeKCTOBbIE NaHHbIe (1 daiin).

5. Cumonosuu C. B. Mndopmaruka. bazoslii kypc : yue6. mocodue isi CTYICHTOB BBICIIL
TexH. y4e0. 3aBenenuii / [C. B. CumonoBuu u jp.] ; nox pea. C. B. CumonoBuya. — 2-e uza. — CaHKT-
[lerepOypr : [Tutep, 2010. — 640 c.

6. [anpuna H.W. JlaGopaTopHseiii mpakTukyM 1o npuioxenusiM Microsoft Word u Excel
2010 : yuebHoe mocobme / H.WU. llappuna, H.Jl. bepman, B.B. Crpuryno [Hayu. pen.
3.M. Buxrenko]. — Xabaposck : M31-Bo Tuxookean. roc. yu-ta, 2014. — 88 c.

10.2. JlomonHUTENBHAS JIUTEPATYpa

1. Makaposa, H. B. Undopmaruka: ydaeOHUK /1151 CTYICHTOB BBICIIMX YUYE€OHBIX 3aBEICHUM,
00y4aroIuXcsl 0 HaIpaBJIeHUAM MOArOTOBKU OakanaBpoB «CHUCTEMHBIA aHAIU3 U YIIPABIECHUE» U
«OxoHoMuKa u yrpasierne» / H. B. Makaposa, B. b. Bonkos. — Cankr-TlerepOypr [u ap.] : [Tutep,
2012. - 573 c.

2. Morune A.B. Ilpaktukym no mHpopmaTtuke: Yued. mocodue i CTyA. BbICHI y4deO.
3aBenieHuii / A.B. Morunes, H.U. [1ak, E.K. Xennep; Ilog pen. E.K. Xennepa. — 2-e uzn. — Mocksa :
Wznarensckuii ieHTp «Akagemusi», 2005. — 608 c.

3. CoBpeMeHHBbIE KOMIBIOTEPHBIE TEXHOJIOTUU [DNEKTPOHHBIN pecypc]: ydeOHoe mocolue
JUIsl CTY/IEHTOB 10 HanpasyieHHto noarotoBku 01.04.02 Ilpukiaanas maremaruka u nHGopMaruka /
coct. E. B. Apmrommmna ; ['OY BIIO «/loHenkuii HanMOHaNbHBI yHUBEpcuTeT». — M3n. 2-e. —
Honenk: JlorHY, 2019.

4. Meroaudeckie pEKOMEHJAIMU K JIAaOOpaTOpHBIM 3aHATHSAM UM 1O  OpraHU3aluu
CaMOCTOSITEIIbHOM Pa0O0Te CTYAEHTOB MO AUCHMIUIMHE «KOMIBIOTEpPHBIE TEXHOJIOTMH M TEKCT»
[D1eKTpOoHHBI pecypc]: A CTyAeHTOB HamnpaBieHus noarotoBku 45.03.01 «Punonorus», 45.03.02
«JluarBuctukay, cremuanbHoctH  45.05.01  «IlepeBox u mepeBojoBeneHue» /  [COCT.
O. A. I'punesa]; 'OV BIIO «/loHenkuii HannoHaNbHbEIM yHUBepcuteT». — Jlonenk: 'OV BIIO
"HouHY", 2018. — Dnekrponnsie ganubie (1 daiin).
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11. NHOOPMAIIMOHHBIE PECYPCBI

1. HauuonanbHasi 3JIEKTPOHHAas onbIHoTeKA (HOBb): dbenepaipHas
rocyiapctBeHHass mH@popMmaimonHas cucrema / MunucrepctBo Kynbrypel P®; Poccuiickas
rocymapcTBeHHas oubnmmoreka. — Mocksa, 2019- . — URL.: https://rusneb.ru/ (nara oOparienus:

31.03.2025). — Pexxum jmoctyma: cBoOOIHBIN, moanmucka. HeoOxoauma ycTaHOBKA MTPOTPaMMHOTO
obecrieueHus. — TEKCT: AIMEKTPOHHBIN.

2. eLIBRARY.RU: nayunas snexkrponHas 6ubanoreka: cailT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara ob6pamenus: 31.03.2025). — Pexum mocTyma: i aBTOPU30B.
IIOJIb30BaTENe. —TEeKCT: dJIEKTPOHHBIMN.

3. Hayunas »nexrponHass Oubnmoreka «KubepJlenunkay»: caidt / Accoumamnms
«OTtkpbiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/ (mara oOpamienus:
31.03.2025). — Pexxum goctyma: CBOOOAHBIN. — TEKCT: 3JCKTPOHHBIHA.

4. DNEeKTPOHHO-ONOIMOTeYHAS cucremMa «Jlanb»: [caiT]. — URL:

https://e.lanbook.com (mata obpamenus: 31.03.2025). — Pexum mocryma: uznanus CereBoid
AIIEKTPOHHON OMOJIMOTEKH, ISl aBTOPU30B. MOJIb30BaTeIeH. — TEKCT: 3JIeKTPOHHBIM.
5. IBC KOpaiitT: snekTpoHHas OubinMoTeuHas cucrema: caiT. — Mocksa, 2013. —
URL: https://urait.ru/library/svobodnyy-dostup/ (mata oOpamenus: 31.03.2025). — Pexum
JOCTyTa: U3/1aHus CBOOOIHOTO OCTYTIA, AJI aBTOPU30B. MOJIb30BaTeNe. — TeKCT: 3IeKTPOHHBIH.
6. DIeKTPOoHHO-0nbIuoTeunasi cucrema Joul'Y: caiitr / ®I'BOY BO «lonl'Y». —

Honenxk, 2016- . — URL: http://library.donnu.ru/ (mara o6pamenus: 31.03.2025). — Pexum
Joctyna: cBOOOIHBIN. — TeKCT: 31eKTPOHHBIM.
7. DyeKTpoHHbII KaTtajgor Hayunoit 6ubnumoreku Jlonl'Y: pasnmen caiirta / Hb

Houl'Y. — Tekcr: snexrponnsiit // DBC JJoul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mara oopamienus: 31.03.2025). — Pexum moctyma: MOMCK CBOOOIHBIH, 3JIEKTPOHHBIC JOKYMEHTBI
— Ju1st monb3oBatened JJonl'y.

8. daexTpounblii apxuB Jloul'Y: pa3gen caiita/ Hb Jlonl'Y. — TekcT: 31eKTpOHHBIN
// OBC HouIl'V: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 31.03.2025). — Pexxum
JOCTyTa: CBOOOTHBIM.

12. ITPOTPAMMHOE OBECITEYEHUE

1. Windows 7 PRO (kopnoparusnas nuuen3us oY Ne 46484614)

2. Microsoft Office (koprnopatuBHas auuen3us oY Ne 46472919)

3. Microsoft Visual Studio (suniensust mporpammsl Dream Spark 11st BRICIINX Y4eOHBIX
3aBEJICHUN)

4. AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xXPDF (nunensun GPL, Apache,
BSD a5t cBOGOAHOTrO MPOrpaMMHOI0 00ECTIEUeHHUS ).


https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://urait.ru/library/svobodnyy-dostup/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/
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